ITpunoxxenne Ne 2

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bormanosuu
ot 12.04.2023 Ne 639

JOJIKHOCTHASA NHCTPYKIIUA HAYAJIBHUKA
OTAEJIA BYXT'AJITEPCKOI'O YYETA 1 OTYETHOCTH
AIMUHHUCTPAIIUU T'OPOACKOI'O OKPYT'A BOI'TJAHOBHUY

|. OBIIME ITOJIOXEHNW A

1. Hacrosimast JOJbKHOCTHAS MHCTPYKLUS pa3paboTaHa B cOOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM
or 02.03.2007 Ne 25-®3 «O wmyHununaibHOW ciyx0e B Poccuiickoit deneparun», 3aKOHOM
CeepmnoBckoit obmactu ot 29.10.2007 Ne 136-O3 «O0 0OCOOEHHOCTSX MYHHLIMIAIBHOW CITYXKOBI
CeepiioBckoil obmactu», YcrtaBoM ropojckoro okpyra bormanoBuu (manee — I'O borpanosuu),
[TonoxxenneM 00 oTzene OyXrajJTepckoro ydera u oTueTHoctu aamuHucrpanuu 'O bornanosuy (nanee —
Otnen).

2. JlomxHocTh HavanbHUKa OTnena B COOTBETCTBHM ¢ PeecTpoM MyHUIMIANBHBIX JAOKHOCTEH
MYHUIUNAIBHON CITY>KOBI, YUpeKAaeMbIX B OpraHax MECTHOTO CaMOYIIpaBJieHHs! ciIy»0bl CBepaI0BCKOM
obmactu, yrBepka¢HHbIM Pemenuem lymbr 'O bormanouu ot 28.03.2013 Ne 28 «O06 yrBepkIeHUH
Peectpa MyHMLMDAIBHBIX JODKHOCTEH MYHHULMIAIBHOW CIYXKObI, yUPEKAAEMBIX B OpraHaXx MECTHOTO
caMOyNpaBJIE€HUA», OTHOCUTCS K TJIABHOM IpyIIe T0JKHOCTEH MyHULIMIIAIbHOU ci1yk0bl I'O bornanosuu
KAaTE€rOpuH «PYKOBOJUTEIb.

3. O6nactp npodeccuoHaIBHOM CITY>)KEOHOM ACSITEIHHOCTH, B COOTBETCTBUHU C KOTOPOI HAYAJIbHUK
Otniena UCTIONHAET TOJKHOCTHBIE 0053aHHOCTH:

3.1. BrojokeTHAs MOIUTHKA,

3.2. Ob6ecnieueHue IesTEIbHOCTH OPraHOB MECTHOT'O CaMOYIIPaBIICHUS,

3.3. LleHnoBoe (Tapm¢HOE) peryimpoBaHHE W YyIpaBlIeHHE OpraHU3alUsSIMU HH(PaCTPYKTypHOTO
KOMIUIEKCA.

4. Bug npodeccnoHanbHOW CIyKeOHON NEITeNbHOCTH, B COOTBETCTBHHM C KOTOPHIM HaYaJIbHUK
OTnena MCHOJNHSAET CBOM JIOJDKHOCTHBIE OOS3aHHOCTH, a TaKKe 3aJayd, Ha pean3alldio KOTOPBIX
OpPUEHTUPOBAHO HCIIOJIHEHUE JT0OJKHOCTHBIX 00S3aHHOCTEH:

4.1. BropkeTHOE peryinupoBaHue;

4.2. JlonrocpoyHOe CTpaTeTM4ecKoe IUIAHUPOBAHWE MYHUIMIIAIBHON TOJIMTUKA B cdepe
(buHAHCOB;

4.3. CocTaBjeHHE W PACCMOTPEHHE MPOEKTa OI0/HKETa, YTBEP)KICHHE M HCIOJHEeHHEe OoJpKeTa,
OCYILECTBJICHHE KOHTPOJS 3a UCIOJHEHUEM, COCTaBIEHHUEM U YTBEP)KICHMEM oT4deTa 00 HCIOIHEHUH
OroKeTa;

4.4. Opranu3anus Or0KETHOTO Mpoliecca, BeJIeHUe yueTa U OTYETHOCTH,

4.5. PerynupoBaHue CUCTEMBI OILIAThI TPyAa B OpraHaXx MECTHOTO CAMOYIIPaBJICHHUS.

5. Havanbauky OTzena npucBanBaeTcsl KJIACCHBIM YUH MYHUIIMIIAIBHOMN CITY>KOBI B COOTBETCTBUU
C 3aMeIIaeMO TOJDKHOCThIO MyHUIIMNIANIbHOH ciy>k0b1 'O bormanoBuy B npesenax rpymnmsl J0JKHOCTEN
MYHUIIUNATBHON ciy:k0b1 Poccuiickoit denepariy B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanun 1 CBEpIIOBCKOM 001acTH, a Takke moctanoBieHreM 1iaBbl 'O bormanosud ot 24.12.2013
Ne 2803 «O mopsake NPUCBOEGHUS U COXPAHEHUs KIACCHBIX YHHOB MYHMIMIAIBHOW CITY>KOBI
MYHHULMTIATBHBIM citykamuM ['O bormanoBuyy.

6. Havanpnuk Otaena Ha3HayaeTcss Ha JOJDKHOCTh M MPUHUMAETCS HA MYHHUIMNAIBHYIO CIYXKOY
I'O bormanoBu4, a Takke 0CBOOOXK/IA€TCS OT JOHKHOCTH M YBOJIBHIETCS ¢ MyHUIIMTIAIBHOU ciTyk061 ['O
bornanosuu rnaBoil 'O borgaHoBudY B MNOpsZKE, YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepanun 0 MyHHIIMNATHHOU ciryk0e B Poccuiickoit deneparun.



7. Hawampuuk Ortnena HemocpeAcTBeHHO mnomgumHsiercs riaBe ['O bormanoBuu mmbo mnuiy,
UCHOJIHAIOLIEMY €ro 00s3aHHOCTH.

8. Hauanpuuky Otaena noquuHs0TCs cnenuanuctsl Otaena.

9. B mepuoa BpeMEHHOro OTCYTCTBHsS HayalbHUKa OTAena HCIOJIHEHHE €ro JOJKHOCTHBIX
00s13aHHOCTEH Bo3naraercs Ha cnenuanucta Otaena mo pacnopspbkenuro riassl 'O bormanosud.

10. Ha navanpamka Otnena B cirydae CiayKeOHONH HEOOXOIUMOCTH U C €r0 COTIACHS MOXKET OBITh
BO3JIOKEHO UCTIOJTHEHUE JIOJHDKHOCTHBIX 0053aHHOCTEN 10 AOKHOCTH crienunanucta Otaena.

11. HopmaTuBHBIMH NpPaBOBBIMH aKTaMH, PErVIAMEHTUPYIOIIUMH CIY>KEOHYIO HesITelbHOCTD
HavyanpHuka Otnena, sBistorcsa: Koncrurynus Poccuiickoit ®enepanun, ®denepanbHblii 3aKOH OT
02.03.2007 Ne 25-®3 «O mynununanpHou cinyxo6e B Poccuiickoit denepanuny, OeaepanbHblii 3aKOH OT
25.12.2008 Ne 273-®3 «O npoTuBOAEHCTBUM KOPPYIIHKY», 3akoH CBepasioBckoit obmactu ot 29.10.2007
Ne 136-03 «O6 0coOeHHOCTSIX MYHUIIUITAIBHON CiTy)0b1 CBEpATIOBCKON 00s1acTH», 3akoH CBEpAJIOBCKOM
obmactu ot 20.02.2009 Ne 2-O3 «O npotuBoaencTBIH Koppyniuu B CBEpIIOBCKON 00JIaCTH», yKa3bl U
pacniopsbkenus [Ipesuaenta Poccuiickoit denepanuu, nocTaHOBICHUS U pacniopsbkeHus [IpaButenscTBa
Poccwuiickoit @enepanuu, YcraB CBepyioBckoi obmacTu, qpyrue 3akoHbl CBEpATIOBCKOM 00J1acTH, YKa3bl
u pacnopsokenust ['ydepHaTopa CBep/uioBCKO# 0051aCTH, TOCTaHOBJICHUS U pacniopsbkeHus [IpaButenbcrBa
CeepuoBckoit obnactu, YcraB 'O bormanosuu, I[lonoxxenune o6 Otnene, HacTosmias JOJDKHOCTHAsS
WHCTPYKIIUs, MHbIE TpaBoBbie akThl 'O bornanosuy, perynupytoiue neareiabHocts OTaena.

Il. KBAJIMOUKALIMOHHBIE TPEBOBAHN A

12. Jlns 3amerneHus AOJDKHOCTH HavainbHMKa OThena yCTaHAaBIUBAKOTCS KBaJIM(UKALMOHHBIE
TpeOOBaHMUs, BKIIOYArOIIKME 0a30Bble W MPO(eCcCHOHAIbHO-(DYHKIIMOHAIBHBIE KBATH()UKAMOHHBIC
TpeOOBaHUSI.

13. B cootBerctBUu co ctareéii 9 DepepampHoro 3akona ot 02.03.2007 Ne 25-®@3 «O
MyHHUIMMANbHOU cnyxk0e B Poccuiickoit denepanumn», cratheil 8 3akona CBepiuioBCKOM o0nactu
o1 29.10.2007 Ne 136-O3 «O0 0COOCHHOCTAX MYHUIMNAIBHOW CIIy)XObl CBEpUIOBCKOW 00IacTh»
HavanbHUK OTJena 10JKeH UMETh BhICIIee 00pa30BaHUE HE HUXKE YPOBHS CIIEUAIUTETA, MarUCTPaTyphl
U CTaX MYHUIMNAIBHOMN CIIy>KObl WJIM CTaX pabOoThl MO CIEUHAIbHOCTH, HAPaBICHUIO MOJATOTOBKU HE
MEHee JIBYX JIET, TM00 CTaX MyHULIUTIAIBHOM CITyKObI MJTH CTaXK PaOOTHI 110 CIIEUAIbHOCTH, HATIPABJICHUIO
MOJITOTOBKU HE MEHEE O/IHOTO To/a.

CriennanabHOCTH M HAIIPaBJICHUS NMOATOTOBKH: «PUHAHCHI U KpeauT», « IKOHOMHKa», «Hanoru u
HaJoroo00xeHne», «byxranrepckuil yueT, aHaliu3 1 ayJauT.

14. HavanbHuk OTzena JoKeH 001a1aTh CIeAyIoIUMU 0a30BbIMU 3HAHUSMU M HaBbIKAMMU:

14.1. 3nanuem rocyapcTBeHHOTO si3bIka Poccuiickoit denepanuu (pyccKoro si3bIka);

14.2. 3HaHUsAMU OCHOB:

- Koncturynnu Poccniickoit denepanuu;

- 3akona Poccuiickoit ®enepannn ot 21.07.1993 Ne 5485-1 «O rocynapcTBEHHOH TaiiHE»,

- denepanpHoro 3akoHa oT 06.10.2003 Ne 131-D3 «O0 o0mux MpUHITUIIAX OpTraHU3aIlMd MECTHOTO
camoynpasieHus B Poccuiickont @enepannny;

- ®enepanpHoro 3akoHa oT 02.05.2006 Ne 59-03 «O mopsike paccMOTpeHUs 00paIeHu i rpaxk1an
Poccutickoit ®enepanuny;

- ®enepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepCoHaNIbHBIX TaHHBIX);

- ®enepanbpHoro 3akoHa ot 02.03.2007 Ne 25-03 «O myHununaabHoi ciyx6e B Poccuiickoii
denepanuny;

- ®epepanbHOro 3akoHa ot 25.12.2008 Ne 273-D3 «O npoTUBOAEHCTBAN KOPPYIILIANY;

- YcraBa CBepI0BCKOM 001acTH;

- 3akona CepanoBckoit o6mactu ot 29.10.2007 Ne 136-O3 «O06 0COOEHHOCTSIX MYHHIIUIIAIBHOM
ciry k0561 Ha Tepputopuu CBEPTIOBCKON 00J1aCTH»;

- 3akona CaepiioBckoir obmacti ot 20.02.2009 Ne 2-O3 «O npoTUBOIEHCTBHM KOPPYIIMH B
CBepaioBCcKOil 00acTu;

- Ycrasa I'O borganosuy;



14.3. 3HaHusAMHU 1 yMEHUSMH B 007aCTH HH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUIA;

14.4. O6mmMu yMEHHUSIMU:

- MBICJIUTh CUCTEMHO;

- IUTAaHUPOBATh U PALMOHAIIBHO UCIIOJIb30BATh paboyee BpeMs;

- IOCTUTaTh pe3yJIbTarTa,

- paboTaTh B CTPECCOBBIX YCIOBUSX;

- COBEpPILIEHCTBOBATh CBOM MPO(ECCHOHATBHBIN YPOBEHB;

- KOMMYHUKaTUBHBIMH YMEHUSMU;

14.5. YnpaBieHueCKUMU YMEHUSIMU:

- PYKOBOIUTh NOJUYUHEHHBIMM, 3((EKTUBHO IUIAHUPOBaTh pabOTy M KOHTPOJIMPOBATH €€
BBITIOJTHEHHUE;

- OIIEPATUBHO NIPUHUMATh U PEATU30BbIBATH YIIPABICHUECKUE PEILICHHS,;

- BECTU JI€JIOBBIE NIEPETOBOPHI C PEACTABUTENSIMU FOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUsI, OPraHU3aLUH, yUPEKACHUN U IPEIIPUATHIH.

15. Havaneauk OTxena AopKeH o0JanaTh ClAeIyIOMUME MpohecCHoHaTbHO-()YHKIIMOHATbHBIMU
3HAHUSIMU:

15.1. 3HaHuMe 3aKOHOAATENbCTBA, B TOM YHUCIIE OINpPEAEHEHHBIX HOPMAaTHUBHO IPaBOBBIX AaKTOB,
PEryIupyrOIUX BOIPOCHI, CBA3aHHBIE C 00JaCThIO U BUIOM JIESTEIBHOCTH:

— bromxkerHoro konekca Poccniickont @enepanny;

— Hanorosoro koaekca Pocculickon @enepanuu;

— ®epnepanpHoro 3akoHa oT 06.12.2011 Ne 402-D3 «O OyXrajirepckoM yderey,

— ®epnepanpHoro 3akoHa oT 05.04.2013 No 44-03 «O KOHTpaKTHOH cucTeMe B cepe 3aKymoK
TOBApOB, PabOT, YCIIYT AJis 00ecreYeHUsl TOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX HYXKI;

— ®epnepanbHoro 3akoHa oT 28.06.2014 Ne 172-®3 «O crpareruyeckoM IUIAaHUPOBAaHUM B
Poccuiickoit denepanuny;

— mnpukaza MunucrepctBa unuancoB Poccuiickoit ®@enepamuu ot 01.12.2010 Ne 1571 «O06
yTBepkIeHuH EaMHOro miaHa c4eToB OyXrajJTepcKOro ydera JJisi OpraHOB I'OCYAApPCTBEHHOM BIIACTH
(rocyapCTBEHHBIX ~ OpraHOB), OpPraHOB  MECTHOI'O  CaMOYIpPAaBJIEHHS, OpPraHOB  YIPaBICHUS
rOCYJJapCTBEHHBIMHM BHEOIOPKETHBIMU (DOHJIAMM, TOCYJApCTBEHHBIX aKaJeMHUH HayK, roCyJIapCTBEHHBIX
(MyHUIMDIAIBHBIX ) YUpeKAeHUH 1 MHCTpYKIIMHU 1O €ro IpUMEHEHUIOY,

— mpuka3za MunucrepctBa ¢uHaHcoB Poccuiickoit ®eneparuu or 28.12.2010 Ne 1911 «O06
yTBEpXKACHUH MHCTPYKIINM 0 IOpSAKE COCTABIIEHUS U IIPECTABICHUS T'O0BOM, KBApTAJIbLHON U MECIYHOU
OTUYETHOCTH 00 MCITOJIHEHHH OI0/IKETOB OI0/IKEeTHOM cucteMbl Poccutickoit Denepanumy;

— mpuka3za MunucrepctBa (unHaHcoB Poccuiickoit ®enepauuu ot 25.03.2011 Ne 33 «OO0
yTBEpKACHUM VHCTPpYKIIMM O TMOpSAIKE COCTABJICHUS, MPEJCTaBICHUS TOJI0BOM, KBapTaJIbHOM
OyXrajaTepcKoil OTYETHOCTHM TI'OCYJapCTBEHHbIX (MYHHULMOAIbHBIX) OIO/UKETHBIX M ABTOHOMHBIX
YUPEKICHUN»;

— mpuka3za MunucrepctBa ¢unHaHcoB Poccuiickoit ®enepauuu ot 30.03.2015 Ne 52 «OO0
YTBEP)KICHUH (OPM TEPBUYHBIX YYETHBIX JOKYMEHTOB M PETUCTPOB OyXTajTepcKoro yuera,
MIPUMEHSIEMBIX OpraHaMH roCy/1apCTBEHHON BiIacTH (TOCYAapCTBEHHBIMU OpraHaMH ), OpraHaMu MECTHOT'O
CaMOYIIpaBJICHHs, ~OpraHamMHM  YIpaBI€HHs  TOCYAapCTBEHHbIMH  BHEOIO/DKETHBIMH  (DOHIAMHU,
roCy/1apCTBEHHBIMU (MYHULIMIIATIBHBIMH) YUPEXKICHUIMU Y,

15.2. Vnble 3HaHUA:

— TOHATHE OI0JKETa U €ro COLUaIbHO-3KOHOMHUYECKask POJb B OOIIECTBE;

— OroxetHas cuctema Poccuiickoit denepannu;

— OIOJKETHBIE CHCTEMBI BEIYIIUX CTPaH MUPA;

— OIOJKETHOE PEryJIMpoBaHUE U €T0 OCHOBHBIE METO/bI;

— TIOHSTHUE U LeIH OI0/KETHOM MOJIUTUKH,

— TMOHATHE, 0OBEKTHI U CYOBEKTHI OIOIKETHOTO yueTa,

— TMOHATHE U BUJbI OI0UKETHOW OTYETHOCTH,

— TMOHATHE U cOocTaB OI0KETHON Kiaccu(uKau,



— TMOHATHE M COCTaB PEruCTPOB OIOHKETHOTO y4eTa,

— IMOHATHE CTPATErMYECKOI0 INIAHUPOBAHMUS;

— IPUHLUIBI CTPATErMUECKOro IUIaHUPOBaHMs B cepe GUHAHCOB,

— IOHATHE O CPEHECPOUHOM (PMHAHCOBOM ILIAHE,

— MOHATUE U BUJBI (OPM NEPBUUHBIX YUETHBIX JOKYMEHTOB M PETUCTPOB OyXIaJaTepCKOro y4yera,
IIPUMEHSEMbIX OpPIraHaMU MECTHOI'O CAMOYIIPABIIECHUS, MyHUIIUIIAIbHBIMU YUPEKICHUAMHU;

— TOHATHE JeOUTOPCKON M KPEIUTOPCKOM 3a0JDKEHHOCTEH OO/ KeTa MyHHIIMIIATBHOTO paioHa
1 OI0JKETOB MOCETICHHA, IIEPEeIaBIINX CBOU MIOJTHOMOYHS;

— MeTO/Ibl OX0JKETHOTIO IIAHUPOBAHMUS,

— MPHUHLUIBI OIOJHKETHOTO yYeTa U OTYETHOCTH.

16. Havanpauk Otaena noymkeH o0ianaTh CIeIyroIUMH MpodeccHoHanbHO-()YHKIIMOHAIBHBIMA
YMEHUSMU:

16.1. YmMenue npuUMEHATH IOJOXKEHUS HOPMATHBHBIX IIPAaBOBBIX AaKTOB B CBOeH palore,
BBICTYIIJICHME IIepe]  ayIuTOpHeH, CaMOCTOSTEIbHOE IIOBBIIIEHHE CBOEH KBaIM(UKALIUU U
npo(eCCHOHATBHBIX HABBIKOB, BBICTPAUBAaHHE KOHCTPYKTUBHOTO B3aWMOJEHCTBHS C KOJUIETaMH,
PYKOBOJICTBOM, OpraHaMy IoCyAapcTBeHHOM BiacTu CBepyIOBCKOM 001aCTH, HHBIMU FOCY1apCTBEHHBIMU
opranamu CBepAJIOBCKO 00JIaCcTH, OpraHaMu MecTHOToO camoynpasienus 'O bornanosuy;

16.2. IlnanupoBanue paboThl, KOHTPOJIb, AHAINU3 U IPOrHO3UPOBAHHUE MOCIEICTBUI IPUHUMAEMBbIX
peuieHui;

16.3. Pabora c BHYTpEeHHMMH U MepU(PEPUHHBIMU YCTPOMCTBAMHU KOMIIbIOTEpa, padora
MH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIMUA CETSIMH, B TOM 4HCJIe ceTbio MHTepHeT, pabora
OINEPALlMOHHOM cHUCTeMe, YIIpaBlIeHHE 3JEKTPOHHOH Mo4YToi, paboTa B TEKCTOBOM PEAAKTOPE,
AJIEKTPOHHBIMU Ta0JIMIIAMH, TOJATOTOBKA IPE3CHTAIMi, HCIOIb30BaHUE Trpaduyecknx OOBEKTOB
3JIEKTPOHHBIX JOKYMEHTaX;

16.4. PegakTupoBaHue TOKyMEHTAIMU HAa BEICOKOM CTHIIMCTHYECKOM YPOBHE.

O W o

1. JOJDKHOCTHBIE OBA3AHHOCTH, ITPABA 1 OTBETCTBEHHOCTbD 3A HEUCIIOJIHEHUE
(HEHAJUIEXAIIEE UCITOJIHEHHME) JOJDKHOCTHBIX OBA3AHHOCTEN

17. Havanpuuk Otnena OCYIIECTBIAET IUIAHUPYIOIIUME, OpraHU3alMOHHBIE, 3KCIIEPTHBHIE,
PYKOBOJSIINE, KOOPAWHUPYIOIINE, KOHTPOJIUPYIOLIUE, AaHAIUTUYECKHE, MPaBOTBOpYECKUE (YHKIUH,
HE00XO0AUMBIE /TS pellieHus 3a/1a4, CTOAMUX nepe OTaenoMm.

18. Haganpauk OT/e1a TOKEH HCIIOMHATH 0053aHHOCTH, YCTaHOBIICHHBIE DeiepatbHBIM 3aKOHOM
ot 02.03.2007 Ne 25-®3 «O myHunmnanbHoi cimyx6e B Poccuiickoit ®@enepaunn» u denepaabHbIM
3aK0HOM OT 25.12.2008 Ne 273-®3 «O npoTHUBOAEHCTBUU KOPPYIILIUN».

19. Ha nHauyanpHuka OTAena BO3IararTcs ciaeIylomue T0JKHOCTHbIE 00S3aHHOCTH:

19.1. CobnroneHne mMpu MCIOTHEHUH JTOJHKHOCTHBIX O0SI3aHHOCTEW TpaBa W 3aKOHHBIE WHTEPECHI
IpaXkJ1aH U OpraHU3alMi;

19.2. OGecrneunBaHue BBIOJHEHHWE 3a/ad, IMOCTaBIeHHbIX rinaBoii 'O BormaHoBmy w(wim)
3aMECTUTENIEM TJIaBbl T'OPOJCKOIO OKpyra - PYKOBOJWTEJIEM amnmnapara aJIMUHUCTPALlUd TOPOACKOTO
OKpyTa,

19.3. Yyactue B mOArOTOBKE MEPONPHUSATHH, OPraHU3YeMbIX M MPOBOJUMBIX B COOTBETCTBHH C
wiaHaMu aaMuHuctpanud 'O bornaHoBudY, mOJAroTOBKa B CBA3M C 3TUM HEOOXOIMMBIX JTOKYMEHTOB U
MaTepuasos;

19.4. Vuactue no nopydenuto raassl 'O bormanoBuu u(mim) 3amecTuTeNs IJ1aBbl TOPOJCKOTO
OKpyra - pyKOBOJAMTEINA ammnapaTa aJMHHHUCTPAaLUU TOPOJCKOTO OKpyra B pabdoTe HO 00ecreueHUro
CBOEBPEMEHHOW M KayeCTBEHHOW MOJTrOTOBKH JIOKYMEHTOB, MaT€pHUajoB uId oOecreueHus! MpoBeIeHHs
COBEIL[aHUM, CEMHUHAapOB, KOMHCCUH, pabouyux Tpynn, HHBIX Meponpusatudl aamuHuctpanuu ['O
bornmanosuuy;

19.5. Tlo mopyuenwuro rnaBel 'O BormanoBuY M(MiM) 3aMECTUTEINS TIIaBBI TOPOACKOTO OKpyTa -
PYKOBOIMTENS ammapara aJMHHHACTPAllMM TOPOACKOTO OKpyra IIOJArOTOBKAa MPEAJIOKEHUN 110
COBEpIICHCTBOBAHUIO JEATEIILHOCTH CTPYKTYPHBIX nojapasaenenuit anmuauctpanuu ['O bornanosuy;



19.6. Yuactue B moarotoBke HHGOPMAIMOHHBIX, AHATUTHYECKUX U CIIPABOYHBIX MATEPUATIOB JIJIs
CTPYKTYPHBIX Mojipa3aesieHuii agmuancTpaimu ['O boraanoBud, opranoB MecTHOTO camoymnpasieHus 1O
boraganoBu4, opraHoB rocyaapCTBEHHOM BJIACTH;

19.7. OcymiecTBiieHIE MEPOTIPUATHI 110 TIPEICTABICHNIO HHPOpMaIMK B ceTH MHTEpHET;

19.8. Hcnonb3oBaHHE JOKYMEHTOB M HWH(POpPMALMU, NOJIYYaeMBIX B XOJA€ CIYyKeOHOU
NEeSITeIbHOCTH, CTPOTO IO Ha3HaueHHuio, 0e3 mepenayd JPYrUM JIMIAM W CTOPOHHUM OpraHU3alUsM,
YUPEKACHUSM;

19.9. Ilonnepxanue ypoBHs KBau(DUKALIMKA, HEOOXOIUMOTO JJIs1 UCTIOJIHEHUS CBOMX JIOJKHOCTHBIX
00513aHHOCTEN;

19.10. ObGecneuenne cOONIOACHUS TPABWJI M HOPM OXpaHbl TPyJda, TEXHHKH OE30MacHOCTH,
MIPOTUBOMOKAPHOHN 3aIUTHI M PeKMMa B ToMeleHusx aamuauctpamuu 'O bormanosud, B ToM 4ucie
opranuzanus padoTbl MO CcOOMIOACHHIO coTpyaHukamu OTnena MNpaBUI TEXHUKH O€30MacCHOCTH H
MOXKapHOU 6e30MacHOCTH;

19.11. OcymiecTBieHHE OPraHU3AIMOHHOTO PyKOBoJcTBa OTACIIOM, IJIAaHUPOBAHUE €r0 PaboTHI,
obecriedenue BoimonHeHus [lomoxkenust 06 Otaene u HeceHUE NEPCOHATBHON OTBETCTBEHHOCTH 3a €r0
BBITIOJTHEHHE;

19.12. Pactipenenenue o0si3aHHOCTEH MEX Y cOTpyaHuKamu OT/iemna, OCyIIeCTBICHUE KOHTPOJIS 32
BBITIOJTHEHHEM UMHU CBOMX 00S3aHHOCTEH;

19.13. Ob6ecnieuenne coOIOICHHS TPYAOBOM TUCIMILTHHEI COTpyaHuKamMu OT/erna, BBIHECEHHE Ha
paccmotrpenne riaBel 'O bormanoBuu mpemiokeHus o0 UX TOOMIPEHUU JHOO0 HPUMEHEHUU Mep
JTUCIUILTAHAPHOTO B3BICKAHUS;

19.14. OcymiecTBieHre KOHTPOJIS:

- 32 BEJICHHEM OYXTaJITEPCKOTO y4eTa U COCTABIEHUEM OTUYETHOCTH IO OI0/PKETHOU JeSTeIbHOCTH
U TIPEIOCTABIICHUEM €€ COOTBETCTBYIOIIUM CTPYKTYPaM U CIIyk0aMm;

- 32 MPaBWIBHOCTHIO O(GOPMIICHUS W OTPAKECHUS Ha cyeTax OIODKETHOTO yd4eTa Omeparui,
CBSI3aHHBIX C JABM)KCHHEM MaTepUalbHBIX LIEHHOCTEH U JCHEKHBIX CPEICTB;

- 32 OCYIIIECTBIICHHEM PacueTOB BCEX BUIOB BhIILIAT paboTHHKaM agMuHucTpanun I 'O bornanosuy;

- 32 PACYETOM U [IePEeYHCICHUEM HaJIOIr0B U cOOPOB B OIOKETHI BCEX YPOBHEH, CTPAaXOBbIX B3HOCOB
¥ UHBIX MJIaTeKeEH;

- 32 OpraHu3aluel mpreMa, BbIIaud U XPaHeHUs ICHEKHBIX CPEJICTB, YUETOM JICHEKHBIX CPEJICTB
Y MHBIX aKTHBOB, & TAKXKe OCYIIECTBICHHEM PACUETOB C OPTraHU3aIUsIMHU U OTJACITHHBIMH JIHIAMH,

- 32 TPAaBUJIBHOCTBHIO MCUMCICHUS TUIaTeXell B OIOHKET M CPOKAMHU TMOCTYIUICHUS TJaTeked B
oromxer 'O borganosuy;

- 32 UCMOJIHEHUEM 0053aTEeNbCTB, TPUHSITHIX B COOTBETCTBUH C 3aK/IIOUEHHBIMU KOHTPAaKTaMH, 3a
CyMMaMH JeOUTOPCKON M KPEIUTOPCKOM 3a0KEHHOCTH;

- 32 COOMIO/IEHUEM IITATHOU AUCIMILINHBI B aamuHucTpanuu ['O borganosuy;

- 32 CTPOTUM COOJIIO/IEHNEM KAaCCOBOW U pacYeTHOM JAUCHHUIIINHBL;

- 32 OCYILIECTBJICHHEM MPEIBAPUTEILHOTO KOHTPOJIS 32 COOTBETCTBUEM 3aKIFOYa€MbIX JOTOBOPOB
JUMUTaM OFOJKETHBIX 00S3aTeNIbCTB, CBOCBPEMEHHBIM W TPABWIBHBIM OQOPMIICHHEM IEPBUYHBIX
YUYETHBIX TOKYMEHTOB U 3aKOHHOCTHIO COBEPIIIAEMbIX OTepaIuii;

- 32 TPaBHIBHBIM W SKOHOMHBIM PACXOJOBAHHUEM CPEICTB, B COOTBETCTBUH C WX IIEJIEBBIM
Ha3HAYEHHEM, a TaKKe 32 COXPAHHOCTBIO JCHEKHBIX CPEJCTB U MaTepUaIbHBIX IIEHHOCTEH B MECTaX UX
XpaHEHUs U SKCIUTyaTallnu;

- 3a opraHu3aiuMell CBOEBPEMEHHOW CBEPKHM B3aWMHBIX pAaCYeTOB C OpTaHU3AlMUSIMH U
YUPESKACHUSIMHU, KOHTPOJIb 32 CBOCBPEMEHHBIM TTOTAIICHUEM KPEIUTOPCKOW M B3BICKAHUEM JEOMTOPCKOI
3aJJ0JDKEHHOCTH;

- 32 COCTaBJICHHMEM CMEThl pacxonoB aaMuHucTpauuu ['O BormaHoBWY M MOJBEIOMCTBEHHBIX
YUpPEXKJIECHUI B TMpeAeNax AacCUTHOBAHWM, MNpeaycMOTpeHHbIX Oromkerom ['O BormanoBud u B
COOTBETCTBHUH C OFOPKETHOU KJIaCCU(PUKAIINEH;

- 3a COCTaBJICHHEM INTAaTHOTO pacHUCaHhe M BHECEHHEM HW3MEHEHHWH B HEro Ha OCHOBAaHUU
roctaroBneHuit rnasel 'O bormanosuy;

- 32 pacxofoBaHHEM CYOBEHIMI M CyOCHIMi, MOCTymaloummx u3 QenepaibHOro 001acTHOrO



Oro/’KeTa B COOTBETCTBHH C IEJIEBHIM HA3HAYCHHEM;

- 32 pa3pabOTKON M COCTaBJICHHEM IMPABOBBIX AKTOB MYHMIIMIIAJLHOTO OOpa3OBaHHUs IO CBOEH
NEeSATEeIbHOCTH;

19.15. OcyuiecTBiaeHHE HUCIOJHEHUS CyNEeOHBIX AaKTOB M  HCIOJHUTEIBHBIX  JIUCTOB,
IpeIyCMaTpUBAIOIINX OOpalleHHue B3BICKAHUS Ha CpEACTBA MECTHOro OIO/DKETa IO JICHEKHBIM
o0si3arenscTBaM agMuHucTpauuu 'O bornanoBud corjgacHo A€HCTBYIONIEMY 3aKOHOAATEIbCTBY;

19.16. ITo nmopyuenwuto rinasel 'O bormanoBud u(wim) 3aMeCTUTENSI TIaBBI TOPOJICKOTO OKpyTa -
PYKOBOIMTENS ammapaTta aJMHHHUCTPAIMM TOPOJCKOTO OKpyra IMOJArOTOBKA MPOEKTHI MPABOBBIX AaKTOB
(nocranoBnenud u pacnopsbkeHuid riaBsl 'O borganoBuu, pemenuit Jymer 'O  bornmanosuu),
HaIlpaBJEHHBIX HA HCMOJHEeHUe nmosHoMounii rinasbl ['O bormanosuu u anmunnctpauuu I'O bornanosuy,
npenycMoTpeHHblx YcraBoM ['O bormaHoBud u  JeHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

19.17. BusupoBaHue IPOEKTOB, COCTABJIICHHBIX MPABMIILHO 110 CYIIECTBY U (OpME;

19.18. OcymecTBiaeHue BO3BpaTa IPOCKTOB 03 BHU3bBI B CTPYKTYPHBIC MOAPA3ACICHUS
anmuauctpanyu 'O borgaHoBud, opraHy MECTHOro camoympasieHus (QyHKInoHaIBEHOTO opraHa) 'O
bornanoBuy, pa3paboTaBiiue ero, ¢ ykazaHueM MOJ0KEHUH, HE COOTBETCTBYIOIINUX 3aKOHO/IaTENIbCTRY;

19.19. [TIlpoBeaeHHme OSKCHEPTU3Bl MPOCKTOB JIOTOBOPOB, MYHHIIMIIAJBHBIX KOHTPAKTOB,
corJaieHui, 3akouaembix raBoi ['O bornanosuy win agmunuctpanueit 'O borpanouy;

19.20. Yyactue B 3acenanusix, B paboTe KOMHTETOB, KOMUCCH, pabO4YHX TPYIII, CO3aBaEMbIX B
anmunuctpan 'O bornanoBuY, BHOCHTH MPENTIOKEHUS MO UX COCTaBY M JaBaTh 3aKJIIOUEHHUS IIO
COOTBETCTBYIOIIMM BOIIPOCAM;

19.21. OcymecTBienue pabOTBl C aKTaMHU HPOKYPOPCKOIO pPEearupoBaHUs, OTHOCSIIUMHUCS K
nesteabHOCTH  aaMuHUCTpauuu 'O borjaHoBudY, MOATOTOBKY IO pe3ysibTaram paldOThl IMPOEKTOB
pacnopsbkeHuii 1 moctaHoBieHui riassl ['O bornanoBuy, moAroToBKY OTBETOB Ha aKThl IPOKYPOPCKOTO
pearupoBaHusi IMOO OTBETOB HA UX OTKJIOHEHHUE;

19.22. BrinosiHeHHE UHBIX 00513aHHOCTEN B COOTBETCTBHH C PACMIOPSHKEHUSMU U YKa3aHUSMU IJ1aBbl
'O bormanoBud wu(Win) 3aMECTUTENsI TJaBbl TOPOACKOTO OKpyra — pYKOBOAMTENS —ammapara
aAMUHUCTPAIIU TOPOJCKOIO OKpYTa.

20. Hawanpamk Otaena mMeeT mpaBa, MpeaycMOoTpeHHble craThéil 11 DenmepanmpbHOro 3akoHa
ot 02.03.2007 Ne 25-®3 «O myHununansHoi ciyx6e B Poccuiickoit deneparum.

B npenenax cBoux mosiHoMounii HauaasbHUK OT/IEIa UMEET PaBo:

20.1. B3anmojeiicTBOBaTh B YCTAaHOBJICHHOM MOPSAKE C amnmapaTaMd OPraHOB TOCyIapCTBEHHOU
BJIACTH, OPTAaHAMH MECTHOT'O CaMOYTIPABJICHUS U CTPYKTYPHBIMU TO/Apa3IeIeHuIMH aqMuuauctpanuu 'O
boraaHoBuY, MHBIMU yUpEeXACHUSAMU U OPTaHU3ALMAMU B X0JI€ PEIICHHS IOCTABICHHBIX 33/1a4;

20.2. 3HaKOMHTBCS ¢ TOKYMEHTAaMH, OTIPENENSIONIUMHE €T0 TpaBa U 003aHHOCTH M0 3aHUMAaeMOU
JOJIKHOCTH;

20.3. IlomydaTs B YCTAaHOBICHHOM IOpPSIKE HH(MOPMAIMIO W MaTepUalbl, HCOOXOIMMBIC IS
WCIIOJTHEHUS TOJDKHOCTHBIX 00SI3aHHOCTEHN M MOPYUECHU;

20.4. 3HaKOMUTBCS C MaTepuajaMH TOCYIApPCTBCHHBIX OpraHOB, OpPraHOB MECTHOTO
camoynpasneHusa ['O bornanoBuu, yupexxJ1I€HUI U OpraHu3aiiil B CBA3M C MOPYUYECHUSIMU, HAXOAAIIUMUCS
Ha WCITOJTHCHUH;

20.5. Buocuths rnaBe 'O bormaHoBuY mpeuiokKeHHs] MO COBEPUICHCTBOBAHHUIO JEATEIHLHOCTH
Otnena;

20.6. B nensx Ha/mexKaIero UCIOJTHEHHS CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH HavanbHUK OTena
MMeeT MpaBo:

- OCYILECTBIISATb MPOBEPKU, METOJMYECKHE BbIE3bl B CTPYKTYpPHBIE MOApA3ACIICHUS
anmunauctpanuu ['O boraanosuy, MyHuIIMNanbHele yupexaenus (npeanpustus) 'O bornpanosuy;

- BHOCUTh Ha paccMoTpenue riaBbl ['O bormaHoBuY MOpoeKTbl JOKYMEHTOB IO BOIPOCAM,
BXOJISIIIIAM B €r0 KOMITETEHIINIO;

- BHOCHUTb NMPE/JIOKEHHUS B IJIaH MYHULIUIIAJIBHOTO 3aKa3a;



- BHOCHUTD NPEAJIOKEHHUS 10 HOPMOTBOPUECKOH esitenbHocTH ri1aBsl ['O bormanosuy u pazpaboTke
IIPABOBBIX AKTOB CTPYKTYPHBIMHU MOAPA3ACICHUAMHU U TEPPUTOPUAIBLHBIMYA OpraHaMu aiMuHHACTpanun 'O
bormanosnuy;

- BHocuTh mipemioxkenuss B Jymy 'O bormanoBuu, riaBe 'O bormanoBuuy mo Bompocam
COBEpPIIEHCTBOBAHNSI HOPMaTUBHO-TIPABOBBIX aKTOB B COOTBETCTBUHU CO CBOEH KOMIIETEHLIUEH;

- TOTOBUTH IPEUIOKEHUS 0 Pa3sBUTHIO MaTepUalbHO-TEXHUYECKOM 0a3bl aaMuHuctpauuu 'O
borpanosuu.

21. Havaneuauk Otxena:

21.1. Hecér MUCHMITIMHAPHYIO OTBETCTBEHHOCTH 332 COBEPILICHHUE TUCIUITIMHAPHOTO MIPOCTYIIKA, 32
HEHCIIOJIHEHHE MJIM HEHaJUleXkalllee HCIOJIHEHUE @0 €ro BHUHE JOJDKHOCTHBIX OO0S3aHHOCTEH,
NPEIYCMOTPEHHBIX JOJDKHOCTHOM HMHCTPYKIMEH; 3a HECcOOIIoJeHHe CIIy)KeOHOTO pacropsika; 3a
pasrialeHue CBEeACHUMN, COCTABISIOIINX TOCYAAPCTBEHHYIO U MHYIO OXpaHIEMYIO TalHy, U CIIy)KeOHOH
uHpOpMALUY, CTABIIMX H3BECTHBIMH MYHUIIMIIAIHHOMY CIY)KalleMy B CBS3M C HCIOJHEHHEM UM
JOJDKHOCTHBIX 00s13aHHOCTEH; 3a JeiicTBUS WK Oe3feiicTBue, BeAyllue K HAPYUICHUIO NPaB U 3aKOHHBIX
MHTEPECOB I'PaK/]aH;

21.2. B ciy4ae UCHOJHEHUSI HEPAaBOMEPHOI'O MOPYUYEHUS HECET AUCUUIIMHAPHYIO, IPakJaHCKO-
MPaBOBYIO, aIMHUHUCTPATHUBHYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (erepabHBIMU
3aKOHAMH;

21.3. Hecér OTBETCTBEHHOCTh 3a HECOOJIIOJICHHE OTrPAaHUYEHUH W 3alpeToB, CBA3aHHBIX C
MYHHUIIMIATBHON CITY>K00M, MpeaycMOTpeHHbIX cTaThimMu 13-14.2 ®enepanbHoro 3akona ot 02.03.2007
Ne 25-@3 «O mynununansao# cinyx0e B Poccuiickoit deneparmmy;

21.4. Hecét OTBETCTBEHHOCTh 3a COBEPILEHHE B MPOLIECCE OCYIIECTBICHUS CBOEH AEATEIbHOCTU
[IpaBOHApYUIEHUs] B IpejesiaX, ONpPEAEIEHHBIX aJMUHUCTPATUBHBIM, TIPaXJaHCKUM U YTOJOBHBIM
3aKkoHoAarenscTBOM Poccuiickoit denepanuuy;

21.5. Hecér MaTepuanbHy0 OTBETCTBEHHOCTH 3 MPSMON JeHCTBUTENLHBIN yIIepO, MPUIHHEHHBINA
npejcTaBuTeNN0 HaHumarens (ctaths 238 TpymoBoro kojaekca Poccuiickoit denepariun).

Havanphauk Otnena, faBmmii HEenpaBOMEPHOE OPYUYEHUE, HECET AUCLMILIMHAPHYIO, TPaXK1aHCKO-
[IPAaBOBYIO, aJMMHUCTPATUBHYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (eepabHbIMU
3aKOHaMHU.

22. 3a coBeplleHHE TUCHMILIMHAPHOIO MPOCTyNKa HavyalbHUK OTAena MOXeT ObITh YBOJIEH C
MYHUITUIIATEHOM CITy>KOBI B CiTyvae:

22.1. HeomHOKpaTHOTO HEUCIIOIHEHUs 0€3 YBaKUTENbHBIX MPUYHMH JODKHOCTHBIX 00s3aHHOCTEH,
€CJIM OH UMEET IUCLUUIIIIMHAPHOE B3bICKAHUE;

22.2. OQHOKpaTHOTO rpy0Oro HapyIIeHUs! CBOMX JOJKHOCTHBIX 00s3aHHOCTEH:

- mporyJia (OTCYTCTBHS Ha paboueM MecTe 0e3 yBaXHUTEJIbHBIX IPUUMH B TEYEHHE BCEro pabouero
JIHSI HE3aBUCUMO OT €T0 MPOJI0JDKUTEIBHOCTH, a TAKXkKe OTCYTCTBUS Ha paboyeM MecTe 6e3 yBaKUTEIbHBIX
MIPUYKH O0JIee YETHIPEX YacoB MOAPSL B TeUEHHUE paboyero JaHs);

- TIOSIBJICHUSI Ha CITy’*0€ B COCTOSHUU aJIKOTOJbHOTO, HAPKOTUYECKOT'O MIJIM MHOTO TOKCHUYECKOTO
OTIbSIHEHUS,

- pasIyalleHusl OXpaHsAeMOl 3aKOHOM TalHbI (TOCYIapCTBEHHOH, KOMMEPYECKOH, CiIy:keOHOH u
WHOI), cTaBlIe M3BECTHON MYHUIMIATBHOMY CIIY)KAlllEMy B CBSI3U C HCIIOJIHEHUEM UM JIOJKHOCTHBIX
0053aHHOCTEH, B TOM YHUCIIE pa3rialleHHs TePCOHANBHBIX JaHHBIX IPYTOro MyHUIIUIAIBHOTO CIYXKAIIEero;

- COBEpIIEHHUS MO0 MeCTy paboThl XUIIEHHS (B TOM YHCIIE MEJIKOTr0), PacTparhl, YMBIIIJIEHHOTO
YHUUTOKEHUS WM MOBPEXKIEHHUS 4y>KOIO MMYILECTBA, YCTAHOBJIEHHBIX BCTYNHBIIMM B 3aKOHHYIO CHILY
MIPUTOBOPOM Cy/la WJIM TOCTAHOBJIEHHEM CYJbU, OpraHa, JIOJDKHOCTHOTO JIHIA, YIOJTHOMOYEHHBIX
paccMaTpuBaTh Jiena 00 aIMUHUCTPATUBHBIX MPAaBOHAPYILIEHUX;

22.3. Tlpunstus HavanpHHKOM OTaena HEOOOCHOBAHHOTO PEIICHHS, MOBIEKIIETO 3a COO0OU
HapylIeHHE COXPaHHOCTH UMYILECTBA, HEIPAaBOMEPHOE €0 MCII0JIb30BaHNE WIM HHOE HaHEeCEHHE ylepoa
WMYIIECTBY, 3aKpeIUICHHOMY 3a anMuHucTpanueit 'O bormanosuy;

22.4. OpHokpaTHOro rpy0Ooro HapyuieHus HadaabHUKOM Othena CBOMX JOJKHOCTHBIX
00s13aHHOCTEH, MOBJIEKILIEro 3a coboi mpuunHeHue Bpena aaMmuuuctpauuu 'O bormanoBuu u (wim)
HapylleHue 3aKkoHoarenberBa Poceniickoit deneparumu.



23. [loMrMO OCHOBaHUil JUIsl paCTOPKEHHUSI TPYIOBOTO JOTOBOPA, MPEAYCMOTPEHHBIX TpPyI0BBIM
kojekcoM Poccuiickoit denepanuu, TPyAOBOW IOTOBOp C HadadbHUKOM OTaena MOXKET OBbITh TaKkke
PacTOPrHYT 10 UHUIIMATUBE MPEAICTAaBUTENS HaHUMaTeNs (padoToIaTens ) B CryJae:

23.1. JlocTwkeHus MpeneiabHOro BO3pacTa, YCTAHOBJICHHOIO JMJIS 3aMEUICHHS JIOJDKHOCTU
MYHUITUTATBHON CITY>KOBI;

23.2. llpekpamenuss rpaxkgaHcTtBa Poccuiickori ®enepanuu, mpekpanieHus TrpakIaHCTBa
WHOCTPAHHOIO TOCYAApCTBAa - YyYaCTHHUKA MEXIyHapoaHoro naoroopa Poccuiickonn ®Penepaunu, B
COOTBETCTBUM C KOTOPBIM HMHOCTPAHHBIN TIpaKJaHUH HMMEET MPaBO HAXOAWTHCS HAa MYHULUNAIBHON
ciryk0e, TpUOOPEeTEHHsI UM Tpa)IaHCTBA MHOCTPAHHOTO TOCYAApCTBAa JHMOO TOJIYYECHUS MM BUAA Ha
KUTEIBCTBO WJIM UHOTO IOKYMEHTA, OATBEPKIAOIIEr0 IMPAaBO HA MTOCTOSIHHOE MPOKUBAHUE I'PAKIAHUHA
Poccuiickoit denepanu Ha TEPPUTOPUM HUHOCTPAHHOTO TOCYJIApPCTBA, HE SBISIOLIETOCS YYaCTHUKOM
MeXIyHapoaHoro poroopa Poccuiickoii ®enepauuu, B COOTBETCTBUUM C KOTOPBIM TI'pakIaHUH
Poccuiickoit denepanuu, MMEOIUN I'PaXXJaHCTBO MHOCTPAHHOT'O TOCYIApCTBA, UMEET IIPAaBO HAXOUThHCS
Ha MYHULUTAIBHOHN CITyX0€;

23.3. HecoOmiofeHus OrpaHMYEHU W 3alpeToB, CBS3aHHBIX C MYHHLUNAIBHOW CIYKO00H u
yCcTaHOBJIEHHbIX cTatbsimu 13, 14, 14.1 u 15 ®enepanbHoro 3akona ot 02.03.2007 Ne 25-®3 «O
MYHHIIHITATILHOU ci1y)0e B Poccuiickoit denepanuny;

23.4. IlpuMeHeHus: aAIMUHUCTPATUBHOTO HAaKa3aHUs B BUJIE JUCKBaTU(UKAIIUH.

24. HayanpHuk OTnena MOJIEKUT YBOJBHEHUIO ¢ MyHUIIMIAIBHOM CiIy>KObl B CBSA3M C yTpaTon
JIOBEPHS B CIIy4ae COBEPILICHUS UM CIIECIYIOIINX MPABOHAPYILICHUMN:

24.1. Ilpu HenpuHITHNA HaYaTbHUKOM OT/IeNa, SBIISFOIIUMCS CTOPOHOM KOH(IIMKTa HHTEPECOB, MEP
0 MPEAOTBPAILIEHUIO WIH YPETyJIUPOBAHUIO TAKOTO KOH(IINUKTA;

24.2. Ilpu HempenCTaBICHUM CBEJCHHM O CBOMX J0XOAaX, HMMYIIECTBE U 00sA3aTeIbCTBaX
MMYILECTBEHHOTO0 XapakTepa, a TakkKe O J0XOJaX, MMYIIECTBE U 00s3aTeNbCTBAX HMYIIECTBEHHOIO
XapakTepa CBOMX CYNPYIH (Cylnpyra) U HECOBEPLICHHOJETHHMX JeTeH JIMOO NpeAcTaBIEHUU 3aBEIOMO
HEJOCTOBEPHBIX WJIM HEMOJHBIX CBEIEHUN (JOKHOCTh MYHUIUMNAIBHON CIY>KOBI, BKJIIOYCHHAs B
COOTBETCTBYIOLIUH IIEpeUYeHb, yTBEpkKAaeMbli riaaBoit 'O bornanosuy);

24.3. Ilpn HenpenCTaBIEHNN CBEIEHHUM O CBOMX pacxojax, a TAaKXKE O pacxofaxX CBOMX CYNpPYTH
(cynpyra) ¥ HECOBEPIIEHHOJIETHUX JeTed B NOpsAAKEe M 1O (opMme, KOTOpPbIE YCTAHOBJIEHBI IS
NPEJCTaBICHNUs CBEJCHUH O J0X0/axX, pacxojax, o0 MMyIIecTBE U 0053aTeNbCTBAX MMYIECTBEHHOTO
XapakTepa MYHUIUNAIBHBIX CIyXalluX (JOJDKHOCTh MYHUIIMIIAIBHOW CIIyKObl, BKJIIOYEHHas B
COOTBETCTBYIOLIH NepeyeHb, yTepxkaaeMslil rnasoit 'O borganosuy).

IV. ITEPEYEHBb BOITPOCOB, I10 KOTOPbIM HAYAJIBHUK OT/IEJIA
BITIPABE 1UJIN OBA3AH CAMOCTOSATEJIBHO ITPUHUMATD
VIIPABJIEHYECKUE N MHBIE PEILIEHNA

25. B cOOTBETCTBHHM C 3aMelIaeMOil JOKHOCTBIO MYHUIIMNAIBHOHM ci1yk0bl 'O borananosuu u B
npeenax CBOMX MOJHOMOYMI HadanbHUK OTiena BIpaBe caMOCTOSITENIbHO IPUHUMATh YIIpaBIeHYECKHE
U WHBIE pEUIeHUs [0 BONPOCAM BBIOJHEHHUS CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, OpraHu3aluu
WCIIOIHEHUS Topy4deHuii rinasel I'O borganosuy.

V. IIEPEYEHb BOITPOCOB, I1TO KOTOPbIM HAUYAJIbHUK OTJEJIA
BIIPABE 1JIN OBA3AH YYACTBOBATD B ITIOJJI'OTOBKE
[TPOEKTOB MYHUIUITAJIBHBIX ITPABOBbBIX AKTOB U (UJIN)
[TPOEKTOB VIIPABJIEHUECKUX W UHBIX PEIIIEHUIA

26. B mpenenax cBoux MOJHOMOUYMI HayanbHUK OTlena MPUHHUMAET ydyacTHe B IMOJTOTOBKE
MIPOEKTOB MYHULIMIIATIbHBIX MPABOBBIX aKkTOB U (min) npoekToB I'O bornanosuu.

V1. CPOKU 1 [TPOLUEAYPHI ITIOJAI'OTOBKH, PACCMOTPEHUA



ITPOEKTOB YIIPABJIEHYECKUX W UHBIX PELIIEHNN, HOPANOK COI'NTACOBAHUA U
IMPUHATHUA JAHHBIX PEHIEHW

27. Cpoku ¥ IpoLeypbl IOArOTOBKH, PACCMOTPEHHUS IPOEKTOB YIPABICHYECKUX U HHBIX PEIICHU,
MIOPSIIOK COIVIACOBAHMS U NPUHATUSA JAHHBIX PEIICHUM ONPENEISAIOTCS B COOTBETCTBUM C JEHCTBYIOLIUM
3akoHojarenbcTBoM, Ilonmoxxkennem 06 Ortnene, TpeGoBaHusAMU MHCTPYKIMM O AEIONPOU3BOACTBY
aamuHuctpauuu 'O borpaHoBuu, HacTosILEN OJKHOCTHOM MHCTpyKUMEH, nopydeHusMu raasbl 'O
bornanoBuu wu(mwim) 3amecTuTeNeM TIJaBbl TOPOJCKOIO OKpyra — pPYKOBOJIUTENEM armapara
aAMUHUCTPALMU TOPOJCKOIO OKpyTa.

VII. TIOPSJIOK CJIYXEBHOI'O B3AUMOJIEMCTBUS HAUAJIBHUKA OTJIEJIA B CBSI3U C
VCHOJHEHUEM UM JIOJDKHOCTHBIX OBA3AHHOCTEN C MYHMIIUIIAJIBHBIMU
CJIVKAILIMU, BAMEILAFOIUMH JOTXKHOCTU MYHULIMIIAJIBHOM CJIYXKEBI B
AIMUHUCTPALIMN I'O BOI' TAHOBHNY, MHBIX OPITAHAX MECTHOI'O CAMOYVIIPABJIEHN A,
JAPYI'UMU I'PAXKIAHAMU, A TAKXKE C OPTAHU3ALIAMMU, ITPEANIPUATUAMU U
YYPEXAEHMAMU

28. Cny:xebHOe B3auMmojieiicTBue HayaiabHUKa OTenna B CBSI3M C UCIIOJIHEHUEM MM JIOJKHOCTHBIX
0053aHHOCTEH C MYHHIMIAIBHBIMUA CIY)XKalIUMH TOTO JK€ CTPYKTYPHOTO TOJpa3JelieHusl, HHOTO
CTPYKTYpHOro mnoppaszaeiacHuss anMuHuctpauun 'O bormaHoBud, HHOro oOpraHa  MECTHOTO
CaMOYIIpaBIICHHsI, TOCYIAapCTBEHHBIMH TPaXTAHCKUMH  ciayxammmu  CBepUIOBCKOW  obracTw,
3aMEIAoUIMMU  JIOJDKHOCTM B TOCYAApCTBEHHBIX opraHax CBep/UIOBCKOM  00JIaCTH, MHBIX
roCy/lapCTBEHHbIX opraHax CBepJUIOBCKOW 00J1acTH, TpaxJaHaMu, a TakKkKe C OpraHu3alMsIMH,
OPEANpUATHSAMU U YUPEKACHUSAMH OCYLIECTBIIAETCS Ha OCHOBE OOIIMX HPHUHIMUIIOB CIIy)KEOHOIro
MOBE/ICHUS MYHMLMIIAJIBHBIX CIYKallMX M TpeOOBaHUN K Cily’)KEOHOMY IOBEJIEHUIO, YCTaHOBIJIEHHBIX
ctarbeii 14.2 ®enepanbubiM 3akoHOM OT 02.03.2007 Ne 25-D3 «O myHununanbHoi ciryx0e B Poccuiickoii
®denepanun», a TakKe B COOTBETCTBUU:

- ¢ KozekcoM 3THKHM U CITy’K€OHOTO MOBeIEeHUs] MyHMLIMNAIbHBIX ciayxamux 'O bornanosuuy,
YTBEP’KACHHBIM [IOCTaHOBJIEHUEM TJIaBbl ropojickoro okpyra bormanosuy ot 12.10.2016 Ne 1842;

- ¢ [lonoxxenuem 06 Otaene;

- ¢ UHBIMHU ITpaBoBbIMU akTamMu Poccuiickoit denepannu u CBepanoBcKoi obnactu;

- C HACTOSIIEN JOJDKHOCTHOU MHCTPYKLIUEH.

29. CiyxeOHOe B3anuMo IeiicTBHE HaduanbHUKa OT/Iena OCyIEeCTBISETCS B CIETYIONNX hopMax:

- 3ampoc HMH(POPMALMOHHO-aHAIUTUYECKUX MAaTepHuajoB, CIPAaBOYHBIX JAaHHBIX U HWHOU
nH(popMaLuu;

- HarmpaBlieHHe HH(POPMALMOHHO-aHAIUTUYECKUX MaTepHalioB, CIPABOYHBIX JAaHHBIX U HHOU
nH(popMaLnu;

- cOop uHpOpMaIUy;

- KOHCYJIbTalus;

- 00Cy>K/IeHUE POEKTOB MPABOBHIX aKTOB;

- B UHBIX (hopmMax.

VIII. IIEPEYEHb MYHULIUITAJIBHBIX YCIIVI, OKA3BIBAEMbIX
I'PAXIAHAM 1 OPTTAHU3ALIAM

30. B npeacizax CBOux MOJTHOMOYHMN HadYaldbHUK OTI[CJ'Ia HC OKa3bIBACT MYHHIUIIAJIBHBIC YCIIYI'
rpaxxaaHaM 1 OpraHu3anusiaM.

IX. IIOKA3SATEJI 5OOEKTUBHOCTU U PE3YJIBTATUBHOCTU [TPO®ECCHUOHAJILHOM
CJIVXXEBHOU AEATEJIBHOCTHU
HAYAJIbBHUKA OTAEJIA



31. IIpodeccuonanvhas ciayxeOHas AeATeIbHOCTh HadanbHUKa OT/AENa OICHUBACTCS HA OCHOBE
OIIPEAETCHUSI €r0 COOTBETCTBHS KBATM(DHUKAIMOHHBIM TPEeOOBAaHMAM IO 3aMEIIAeMOW JOJDKHOCTH
MYHUIMIAIBHON CITYXKOBI, €ro y4acTHsi B PEIICHUH MOCTaBJICHHBIX mepen OTaenoM 3a1ad, CI0KHOCTH
BBITTOJTHSIEMON MM JEATEIIBHOCTH, €€ 3()(EKTUBHOCTH U PE3yIbTaTHBHOCTH.

32. Pe3ynbTarsl MpoheCCHOHATBHON CITY’KEOHOH eATeIbHOCTH XapaKTEPU3YIOTCS CIEAYIOIINMU
MOKa3aTeISIMH:

- KOJIMYECTBO BBIMOJIHEHHBIX paloT;

- Ka4eCTBO BBIIIOJIHEHHBIX paloT;

- CIIOKHOCTB BBITIOJTHEHHBIX PadoT;

- CO0JTI0/IeHNE CPOKOB BBITIOIHEHHS PadoT.

33. CnoxxHOCTh MPO(PECCHOHANTBHOM CITY)KEOHOH NESTENbHOCTH XapaKTepU3yeTcs CIEAYIOIIMMU
MOKa3aTeISIMH:

- CIIOKHOCTh 00BbEKTa MyHUIUITATBHOTO YIIPABICHHUS;

- XapaKTep U CI0XKHOCTH MTPOIIECCOB, MMOUICKAINX MyHUIUITAIEHOMY YIPaBICHHIO;

- HOBU3HA paboT;

- pa3HOOOpa3ue U KOMIIEKTHOCTh PadoT;

- CAMOCTOSTEIILHOCTD BBIITOJHECHUS CITY)KEOHBIX 0053aHHOCTEH;

- IOTIOJIHUTEJbHAS OTBETCTBEHHOCTD 3a MPHHATHE HEAJCKBATHOTO YIIPABICHUYECKOTO PEIICHUSI.

CornacoBaHo:
3amecTuTeNb TIaBbl TOPOJICKOTO OKPyTa - PyKOBOJMUTEb arlrapara
aJIMMHUCTPAILIMK TOPOJICKOTO OKpyTa

« _» 202 roma (H.C. Tennoyxosa)

(roxrcs)

Hauanpuuk HOPUIUYICCKOTO OTACIIA

« _» 202 roma (1.B. ITomoB)

(Troxrvcs)

HavanpHuk oTaena 6yx1"aJ'ITepCKOFO y4€Ta U OTUECTHOCTHU

«_» 202 roma (T.A. laypaxkc)

(Troxrvcs)




IIpunoxenue

K JJOJDKHOCTHOW MHCTPYKIIUU
HavYaJbHUKA OT/Ie]a OyXTralTepCcKOro
y4eTa ¥ OTYETHOCTH aIMUHHCTPALIUU
rOpOJCKOro okpyra bormanosuu

JINCT O3HAKOMJIEHUSA C JOJDKHOCTHOM MHCTPYKIIUEM

/a

@®.1.0. MyHULIUTIATBHOTO
CITy’Kallero

Iloamuce
MYHULIMTIATEHOTO
CIIy’Kalllero U JiaTa

03HAKOMJICHUS

[arta u HOMep
pacropsiKeHus o
Ha3HauYeHUH Ha
JOJKHOCTD

Hara u HOMEp
pacropspKeHus 00
OCBOOOXKIIEHUU OT

3aHHMaeMol
JIOJDKHOCTH




