ITpunoxxenne Ne 1

K IOCTAHOBJICHUIO IIABBI
rOpOJCKOro okpyra bornanosuu
ot 12.04.2023 Ne 639

INOJIO’)KEHHUE Ob OTAEJIE
BYXTAJITEPCKOI'O YYETA H OTYETHOCTH
AIMUHHUCTPAIIUU T'OPOACKOI'O OKPYT'A BOI'TJAHOBHUY

|. OBIIME ITOJIOXEHNW A

1. OTnen OyXraaTepcKoro y4era ¥ OTYETHOCTH aJIMUHUCTPAIMU TOPOACKOro OKpyra bormanoBuu
(mamee - Otgen) SBISETCS CaMOCTOSATEIBHBIM CTPYKTYPHBIM TIOJpa3/ieJIiCHUEM aIMUHHUCTpAIun
ropojckoro okpyra bornanosny (nanee — 'O borpanoBuy) u noaunHseTcs: HenocpeAcTBeHHO riase 'O
bornanosuy.

2. Otgen B cBoed nearenbHOCTH pyKoBoacTByercsi Koncrurymumeint Poccuiickoit ®enepanuu,
benepanbHBIMU KOHCTUTYLIMOHHBIMU 3aKOHaMHU, (heepaabHbIMU 3aKOHAMHU, HOPMAaTUBHBIMH ITPABOBBIMU
akramu IIpesunenra Poccuiickoit ®enepanuu u IlpaButenscrBa Poccuiickoin @enepannuu, 3aKOHAMHU
CeepanioBckoit obnacTtu, ykazamu ['yoepHaropa u nmocranoBieHusmMu IIpaBurenscTBa 0b6macTu, Y craBoM
'O bormanosuu, npaBoBeiMu aktamu Jymer 'O Bormanosuu, rmaBer ['O borganoBud u HacTosmm
ITonmoxxeHuemM.

3. Otnmen B3aUMOJCUCTBYET CO BCEMH CTPYKTYPHBIMH TOJpa3/eiCHUSIMUA aJMUHUCTPALIUH,
OpraHaMHd MECTHOTO camoympaBieHHs ((PYHKIHMOHAIBHBIM OpPraHOM) TOPOACKOro Okpyra bormaHoBud,
MPEACTAaBUTEIISIMU OPTaHOB rOCYIapCTBEHHON M UCITOJHUTEIBHOMN BJIACTH U JIPYTUMHU OPTraHU3AUASIMHU
HE3aBHCHUMO OT UX OPTraHU3allMOHHO-TIPABOBOM (HOPMBI.

4. Otnen coznaercs no pemenuto raasbl 'O bornanosuu. [llTaTHas 4MCIEHHOCTh 1 HOMEHKIIATYpa
noypkHocTel Otaena ycranaBinuBaercs riaBoi ['O bornanosuu.

5. duHaHCUpOBaHKME M MaTEPHAIBHO-TEXHUYECKOe cHaOkeHne OT/ena OCyIIeCTBISIETCS 3a CUeT
cMmeThl Oroketa anmMuuuctpanuu 'O bornanosuy.

6. Otnen He SIBISETCS FOPUIUIECKUM JIUIIOM, MOKET UMETh CBOW OJIaHK W TIeYaTh.

Il. OCHOBHBIE 3AJIAYM OTAEJIA

7. OcHoBHBIMU 3a1auaMu OT/iena SIBISIOTCS

7.1. IlnanupoBaHue U OpraHu3anus OIKETHOTO YUE€Ta UCTIOTHEHHUS CMETHI JJOXOJI0OB U PAacXO/0B
agmuauctparuu 'O bornaHoBuY v Mo BETOMCTBEHHBIX YUPEKICHUH;

7.2. Ocy1iecTBIeHIE KOHTPOIIS 3a MPABUIHHBIM U SKOHOMHBIM PacX0JI0BaHUEM CPENICTB OI0KeTa
'O bornanoBuY B COOTBETCTBUU C 1I€TIEBBIM HA3HAUEHUEM I10 YTBEPKIEHHON CMETEe JJOXO0B M PacX0JI0B
aamuHucTpauu 'O borgaHoBuY v MOJBEJOMCTBEHHBIX YUPEKIACHUM;

7.3. OcymiecTBICHHE KOHTPOJIS 32 COOTBETCTBHEM 3aKIIFOYACMBIX JOTOBOPOB, OJTHOM W3 CTOPOH
KOTOpBIX siBisieTcs anMuuuctpanus 'O bornganoBuy, 00bEMamM acCCUTHOBAHUHN, TPETYCMOTPEHHBIX CMETON
JI0OXOJI0B U pacxoa0B aamuuuctpanuu ['O bormanoBry; 3a CBOEBpEeMEHHBIM 1 TIPABMIIBHBIM 0(OpMIIEHHEM
MEPBUYHBIX YYETHBIX JTOKYMEHTOB U 3aKOHHOCTBIO COBEPIIAEMBIX OIEPALIUI;

7.4. OcyuiectBiieHue aHanu3a (pUHaAHCOBOW nesTenbHOCTH aamuHucTpaiuu ['O borganosuu u
MOJIBEIOMCTBEHHBIX YUPEXKICHUN C IIENbI0 TMOBBIMIEHUST A(P(HEKTUBHOCTH PACXOJOBAHUS OOKETHBIX
CPEACTB;

7.5. ®opMupoBaHHE MOJHON U JOCTOBEPHON MH(POPMAIIUU O JNEATEIBHOCTH agMuHUCTpaiuu 'O
borpanoBu4 1 €€ UMYIIECTBEHHOM MOJIOKEHUU;

7.6. ®opMmupoBaHUE peecTpa PaCXOJHBIX 00S3aTENBCTB TNIABHOTO PACHOPSAUTENS OOHKETHBIX
CPEACTB;

7.7. OobecriedyeHre TPABUIBLHON OpraHM3allMi OYXTaldTepCKOTO Yy4YeTa, CBOEBPEMEHHOIO



HAYHUCIICHUS M TIEPEUHCICHUS TOCYAapCTBEHHBIX HAJOTOB B OIO/DKET, COOJNIIOJIEHHE KaccoBOM U
(bMHAHCOBOW TUCITUTIIINH;

7.8. O0OecrnieueHne y4yeTa Haau4dus W JABW)KCHUS UMYINECTBA M 00S3aTENBCTB, MCIOJIB30BAHUS
MaTepUaIbHBIX, TPYAOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEP)KICHHBIMH HOPMAaMH,
HOPMAaTUBaMHU U CMETaMU;

7.9. VYuactue B pa3pabOTKe NPHUHIMIOB (GOPMUPOBAHUS JOXOJOB MECTHBIX OIOKETOB,
UCKITIOYAIONINX  HEOOXOMWMOCTh  MPEJOCTaBICHHS  JOTAllMii HAa  BBIPAaBHUBAaHUE  OIOKETHOM
00eCIeYeHHOCTH.

I1l. OCHOBHBIE ®YHKIIMM OTAEJIA

8. OTaen BBINONHSET cAeaAytone pyHKINN:

8.1. Opranuzyer:

- IUTAHUPOBAHKE U YUET UCIIOJIHEHUSI CMETHI JOXO0JI0B U pacxooB aamunuctpanuu 'O bornpanosuu
B paMKax IMoJjoxeHud bromxerHoro koxaekca Poccuiickon @epepanuu, dDeaepalbHOTO 3aKOHA OT
06.12.2011 Ne 402-®3 «O Oyxranrepckom yuete», [IpukazoB Munduna Poccun ot 01.12.2010 Ne 157n
«O06 yrBepxkneHnn EquHoro miuana c4eToB OyXraiaTepcKoro y4yera AJisi OpraHOB roCyIapCTBEHHON BIIACTH
(rocygapCTBEHHBIX ~ OpPraHOB), OpPraHOB MECTHOTO  CaMOYIpAaBIIEHUs, OpPraHOB  YIpPAaBIICHUS
rOCy/IapCTBCHHBIMU BHEOIODKETHBIMU (DOHIAMH, TOCYJApPCTBCHHBIX aKaJeMH HayK, TOCYIapCTBEHHBIX
(MyHUIIUTIANBHBIX) yupexaeHuii», oT 28.12.2010 Ne 1911 «O06 yrBepkaeHun MHCTpyKIHMH O MOPSIKE
COCTABJICHHSI M TIPEACTABJICHHUS TOJOBOW, KBapTaJbHOW M MECSYHOM OTYETHOCTH OO0 HCIIOJHEHUHU
OromxeToB OropkeTHOM cuctembl Poccuiickoit @enepanuny, ot 30.03.2015 Ne 52H «O06 yTBepKIACHHUH
(OopM TIEPBUYHBIX YUETHBIX JOKYMEHTOB U PETUCTPOB OYXTalITEPCKOTO ydeTa, MPUMEHIEMBIX OpraHaMu
roCy/IapCTBEHHOM BIACTH (TOCYJapCTBEHHBIMH OpraHaMu), OpraHaMH MECTHOTO CaMOYIPaBJICHUS,
OpraHaMH  YOpPAaBICHUS TOCYAapCTBEHHBIMH  BHEOIOJDKETHBIMH  (DOHAAMH, TOCYAapCTBEHHBIMU
(MyHUIIUTIAIBHBIMU) YUPEXKICHUSIMU U METOJUYECKHUX YKa3aHUM M0 UX MPUMEHEHHIOY;

- TPUMCHECHHE COBPEMEHHBIX CPEJACTB aBTOMATH3AI[MM YYETHO-BBIYUCIUTEIBHBIX PabdoT,
MIPOTPECCUBHBIX (HOPM U METOJIOB YUETa;

- COXPaHHOCTh TIEPBUYHBIX (CBOJIHBIX) YUETHBIX JOKYMEHTOB, PETUCTPOB OYXTaaTEPCKOTO y4eTa u
OyXraiaTepckoil OTUETHOCTH B TEUYEHHE CPOKOB, YCTaHABIMBAEMBIX B COOTBETCTBUU C TpaBUIAMU
OpraHu3aIMK rOCYJapCTBEHHOTO apXUBHOTO JIETIa;

8.2. OcymiecTBiseT:

- COCTaBJIEHHWE W COTJIACOBAaHWE C PYKOBOJUTEISIMHU YIPABICHUM, OTAENIOB aaMuHucTparuu 'O
boraganoBuu npoekrta cMeThl pacxoaoB agMuaucTpanuu ['O bornjanoBruY U pacyeToB K HEW;

- TPOBEJIEHHE HSKOHOMHMYECKOTO aHalIM3a WCIOJIHEHUsI OIOJKETHOM CMEThl TI0 JIaHHBIM
OyXraiaTepcKoro y4eTa v OTUETHOCTH C IIeNIbI0 BBISIBICHUS PE3€PBOB U COOIIIO/ICHUS PEKUMA DKOHOMUM;

- KOHTPOJIb 32 CBOEBPEMEHHBIM M TPABUJIBHBIM O(GOPMIICHUEM TEPBUYHBIX OyXTaJITEPCKUX
JIOKYMEHTOB U 3aKOHHOCTBIO COBEpIIAeMbIX omnepanuil aamuHuctpauueid 'O bormaHoBud, 3KOHOMHBIM
pacxojioBaHueM cpenctB aamuHuctpanuu ['O  bormaHoBud B COOTBETCTBUM C  BBIJCICHHBIMH
ACCHUTHOBAHUSMHU U HMX II€JIEBBIM HA3HAYEHHEM M0 YTBEPXKIACHHBIM OIOJKETHBIM CMETaM pPacXoJ0B C
Y4€TOM BHECEHHBIX B HHX B YCTAaHOBJICHHOM TIOPSJIKE M3MEHEHHUH, COXPAHHOCTBIO JICHEKHBIX CPEJICTB,
MaTepualbHBIX IEHHOCTEHN, OCHOBHBIX CPEJCTB B MECTAX MX XPAHEHUS U HKCILTyaTalllu;

- CBOEBPEMEHHOE TPOBEJICHUE PACUETOB, BO3HUKAIOIIUX B IMPOIIECCE MCIOJHEHHS 005S3aTeNbCTB
aMUHUCTpAIMH, B IIpeieiaX CaHKIIMOHUPOBAHHBIX PACX0/I0B CMETHI 0 3aKJIIOUEHHBIM J0r0BOpaM;

- KOHTPOJb 32 CPOKaMH KPEAUTOPCKOW 3aJ0DKEHHOCTH W CBOEBPEMEHHBIM B3bICKAaHHUEM
neOUTOPCKOMN 3aJOIKEHHOCTH;

- oOecrieueHrne 3aKOHHOCTH, CBOEBPEMEHHOCTH Y MPABWIILHOCTH HAYMCIICHUS U BBIJA4H JCHE)KHOTO
COJIEp>KaHusl, BO3HATPaXKICHUH 1 MOCOOUI pabOTHUKAM aMIUHHUCTPAINH, CBOEBPEMEHHOTO HAUNCIICHUS U
MEPEYHCIICHHS] HAJIOTOB M CTPAXOBBIX B3HOCOB;

- Bbimauy uH(opmanmu pabotHukam aamunHucTpanuu ['O BormanoBud (B BHIE CHpPaBOK U
PACUYETHBIX JIUICTKOB) O ICHEKHOM COJIEPIKAHHH;

- KOHTPOJIb 32 MPAaBWJIBHBIM pacxo/0oBaHHEM (OHAA OIUIATHI TPYAd, MCUUCICHHUEM IMOCOOWH U



COOJIIOICHUEM IITATHON AUCLUILIMHBI;

- OINpeleNieHHe pa3Mepa, IMepepacuyeT U CBOEBPEMEHHYIO BBIIUIATY IEHCUU 3a BBICIYTY JIET
MYHHULMIIAJBHBIM ~ CIY)KAIllUM, a TaKXke JIMIaM, 3aMellaBIIMM MYHHIUIIAJIbHBIE JOJDKHOCTH B
anmunauctpanuu ['O bornanosuy;

- NPOBEACHUE WHBEHTAPU3ALUM JICHEKHBIX CPEJICTB, PACUETOB M MATEPUAIBHBIX LIEHHOCTEH
anmuaucTpanun 'O bormaHoBuY, CBOEBPEMEHHOE M IMPABUIIBHOE OINPENIEICHHE PpPe3yJIbTaTOB
WHBEHTAPU3ALUH U OTPAKECHHUE UX B YUETE;

- IPUHATHE MEP IO NPEAYIPEKACHUIO HEOCTAY, HE3AKOHHOTO PAaCXOJ0BAaHUSI JEHEKHBIX CPEACTB
Y TOBApPHO-MaTepUANIbHBIX IIEHHOCTEH, HapyIIeHUH (PUHAHCOBOTO U XO035HCTBEHHOTO 3aKOHOIaTEIbCTBA;

- obecrieueHre TPABUIILHOTO U CBOEBPEMEHHOTO COCTaBIICHUs OanaHca, IEPUOIUYHON U TOJOBOM
OFO/DKETHOW OTYETHOCTH OO HCIOJHEHUM CMET JOXOJOB M pPAacXOJOB B (PUHAHCOBOE YIIPABJICHHE
anmunaucTtpanuu ['O bornanosuy;

- COCTaBJICHHE U IPEJCTABICHUE OTYETHOCTH, HAJIOTOBBIX JACKJIApALUii, pACUETHBIX BEIOMOCTEH,
WHIUBUYIbHBIX CBEICHUI O 3aCTPaXOBaHHBIX JIUIIAX, CTATUCTUYECKHUX OTYETOB B YCTAHOBJICHHBIE CPOKHU
B COOTBETCTBYIOIIUE OPraHbl;

- BBINIOJIHEHUE TTOCTAHOBIICHUHN U pacnopsikeHuid anMuHuctpauuu 'O bornanoBud mo Bompocam
¢dbunaHcoBol AestenbHOCTH aamuaUcTpanuu ['O bornanosuy;

- IOArOTOBKY IIPOEKTOB MYHMIIMIIAIBHBIX IPABOBBIX aKTOB I10 BOIIPOCAM CBOEH NEATEIbHOCTH,

8.3. Bener:

- yuet pacxooB aamuHucTpaiuu 'O borganosuy coriacHo 010 )KETHOM cMeTe TyTeM CILIOLIHOTO,
HETPEPHIBHOTO U IOKYMEHTAIBHOTO y4eTa BCEX Olepaluii ¢ akTUBaMH U 0053aTeJIbCTBAMU;

- ydeT uHbopMauu 00 UMYIIEecTBe, 0043aTeNLCTBAX U OMEpaIUsiX, UX U3MEHSIONINX, a TaKkKe O
pe3ysibTaTax MHCIOJHEHUS OI0/UKETHONM cMeThl pacxogoB anMuHuctpauuu ['O  bormanoBuu Ha
COOTBETCTBYIOIIUX CUYETAaX OyXTralnTepCcKOro ydyera ¢ o0ecreyeHreM aHaTUTHYeCKOro y4eTa (aHATUTHKH),
B 00beMe Tmokasareiied, NPEeIyCMOTPEHHBIX Ui TMPEACTaBICHUS BHEIIHUM  I0Jb30BaTEIISIM
(omyOnMKoBaHUS B CpEJICTBaX MaccoBOM WHGOpPMAIMK) COTJIACHO 3aKOHOJATENbCTBY Poccuiickoi
denepanuu.

IV.IIPABA 1 OBA3AHHOCTU OTHEJIA

9. Otnen asist OCyIIECTBICHHS CBOMX (DYHKIIMI MMEET MPaBo:

9.1. TaBaTh pa3bsiCHEHHs IO BOMNpOCAaM NMPUMEHEHHUS HOPM U MpaBMil B 001acTH OFOHKETHOTO
yuéra;

9.2. B ycTaHOBIEHHOM 3aKOHOJATEIbCTBOM MOPsAKE 3ampalluBaTh U IOJy4aTb OT OPTaHOB
MecTHoro camoynpasienus 'O borganoBruy, MyHULIMNIANBHBIX TPEAIPUITUN, OpTaHU3ALMHN U PU3NUECKUX
JIMI] MaTepUabl U UHBIE CBE/IEHUs, HEOOXOUMBbIE [T OCYIIECTBIECHUS (YHKIUN B paMKaxX KOMIIETEHIIUU
Otnena;

9.3. IlpuBnekaTb A7 TOATOTOBKU IPOEKTOB JIOKYMEHTOB, a TaKXe Ul OCYIIECTBICHUS
MEpPONPUATHH, TPOBOAUMBIX OT/1€710M, pAOOTHUKOB IPYIMX CTPYKTYPHBIX MTOAPA3IEICHUN U OTPACIIEBbIX
opranoB aamuaucTpanuu ['O bornanosny;

9.4. TlpuHuUMaTh ydYacTHE€ B MEPONPHUATHIX (COBEIIAHUAX, KOH(EPEHIHAX, CEMHHApaXx),
poBoAUMBIX agMuHucTpauuei I'O bornanosuy;

9.5. BHOCUTP B yCTaHOBIIEHHOM IMOpsiAKE Ha paccMoTpeHue riiaBbl 'O BormaHoBHY TPOEKTHI
IIOCTAaHOBJIEHUM M PacCHOpSIKEHHM, a TaKKe NPEAJIOKEHUS M0 BONPOCAM, BXOASIIUM B KOMIIETEHIUIO
Otnena;

9.6. IlpuHuMaTh Mepsl NpU OOHAPYKEHUM HapyLIEHUH AEHCTBYIOLIETO 3aKOHOAATENbCTBA
Poccuiickoit @enepanyu, CBepAOBCKON 00J1aCTH, MyHUIIMIIAIbHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB U
JOKJanbiBaTh 00 oTHUX HapymeHusx r1inaBe ['O borgaHoBuu ans mpuBieYeHHsS BHHOBHBIX K
OTBETCTBEHHOCTH;

9.7. Ilonmy4ath B epBOOYEPEAHOM MOPSJIKE Il O3HAKOMIJICHUS, HCIIOJIb30BaHMs B paboTe u ydyera
MOCTyMAaroNMe B aaMuHUCTpanuio 'O boriaHoBHY 3aKOHOAATENBHBIE U MHBIE HOPMATHBHBIE aKThl U
JIOKYMEHTHI;



9.8. Hcnonw30oBaTh B CBOCH MAEATENBbHOCTH HMewmuiics B aamuHucTpaimuu ['O bormaHoBud
CITy>keOHBI TPAHCIIOPT, CUCTEMBI CBSI3U, Oa3bl JAHHBIX, KOMIIBIOTEPHYIO U KOMHUPOBAJIBHYIO OPTTEXHUKY;
9.9. OcymiecTBiATh UHBIE MpaBa I PELICHNUS 33]a4 M OCyIIecTBiIeHus pyHkuuii OTnena.

10. Otnen o0s13aH:

10.1. CocraBnaTh MiaHbl B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
®denepalliy ¥ € y4eT OTYETOM JIEATEIbHOCTH OTea OyXraliTepcKoro yueTa i OTYETHOCTH 3a MPe byl
roj;

10.2. OcymecTBisATh CBOIO JAESATENBHOCTh HAa OCHOBE IUIAHOB paboThl aaMuHuctpauuu 'O
borgaHoBM4 M B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon Penepannu,
CBepai0BCKO#l 0011acTH, MECTHBIMH HOPMATUBHBIMU MPABOBBIMH aKTAMU;

10.3. Cucremarnuecku wuHbpopmupoBars TnaBy ['O bormanoBuy, 3amectureneit riaBel ['O
bornanoBu4 o cocTossHUM 00€CTIeYeHHsI U 3alUThl 3aKOHHBIX IIPAaB U UHTEPECOB IIaBbl U aAMUHHUCTPALINH
'O bormanoBuY B 00J1aCTH OFOKETHOTO yUETa;

10.4. IIpenocraBnarth riaBe ['O bormanoBruY 0TYETHI O CBOEH ACATEIBHOCTH,

10.5. CogepiieHCTBOBAaTh (POPMBI U METOJIBI IIPABOTO OOECIICUCHUS M 3AIIUTHl 3aKOHHBIX MPaB U
MHTEpecOoB raaBel U aamMuHucTpanuu ['O borganoBuy B 001actu OI0IKETHOTO YUETa;

10.6. Cobnronath mpaBuiia 1 HOPMBI OXpaHbl TPY/a, TEXHUKH O€30TaCHOCTH, MPOTUBOIIOKAPHON
3alUTHI U pexxuMa B moMenienusx aamunuctpamuu 'O bornanosuy.

11. Corpynnuku Ortnena oOs3aHbl coOMOaTh TpeOOBaHUS 3aKOHOJATeNbcTBa Poccuiickoi
Oenepannu, 3akoHoaarenbcTBa CBEpIIOBCKONW 00JacTH, HOPMATHUBHBIX IPABOBBIX AaKTOB OPraHOB
MECTHOI'O CaMOYIIPaBJIEHUS FOPOJICKOI0 OKpPYTa.

V. OPTAHU3ALUA JEATEJIBHOCTU OTAEJIA

12. Orpmen BO3TNABIsIET HAYaJIbHUK, SBISTIONIMNACS MYHHIMIIATBHBIM CIYXKAI[IM, WCIOIHSIOIIAM
CBOU 00S13aHHOCTH B MOPSIJIKE, ONPEACICHHOM 3aKOHOJaTeIbCTBOM O MYHHUIMIIAIbHOH city:x0e, Tpy0BbIM
kozekcoM Poccuiickoit deneparym.

13. Havansauk OTAena Ha3Ha4aeTcsl Ha JOJDKHOCTh M OCBOOOXKIAETCsl OT AOJDKHOCTHU riaBoi 'O
bornanosuy.

14. Hayanbauk Otaena:

14.1. OcymiecTBIseT OpraHU3aIMOHHOE PYKOBOJACTBO OTnenoMm, IJIaHUPYET €ro padoTy,
obecrieynBaeT BBINOJIHEHUE HacTosmiero [lonoxeHuss U HeceT MepCOHANIbHYI OTBETCTBEHHOCTb 32 €ro
BBITIOJTHEHUE;

14.2. ObGecrnieunBaeT cOOMIOACHUE MPaBWJI U HOPM OXpaHbl TPyJda, TEXHUKH OE30MacCHOCTH,
IIPOTUBOMNOYXKAPHOH 3alUThHI U peKUMa B oMeleHusAX anmuuucTtpauuu 'O bornanosuy;

14.3. Pacmpenenser 00s3aHHOCTH MEXIy cOTpynHuUKamu OTena, OCYIIECTBISET KOHTPOJIb 3a
BBIITOJIHEHUEM MMHU CBOMX 00S3aHHOCTEH;

14.4. ObecnieunBaer coOu0/IeHHE TPYAOBON TUCHMIUIMHBI cOTpyAHUKaMu OTiena, BEBIHOCUT Ha
paccmotrpenue riaBel 'O bormanoBuu mpeuiokeHuss o0 KX MHOOMIPEHUH MO0 NPUMEHEHUU MeEp
JUCLUIUIMHAPHOTO B3bICKAHUS;

14.5. ObGecneunBaeT W BHOCHUT TMPEIJIOKEHHUS TIO TOBBINICHUIO KBATIM(DHUKAIIUA COTPYIHUKOB
Otnena;

14.6. BusupyeT MpoeKThI MPABOBBIX aKTOB M JPYruX AOKyMmMeHToB rinaBbl ['O BormaHoBud, Hecer
OTBETCTBEHHOCTH 3@ UX COOTBETCTBHE 3aKOHOAATEILCTBY;

14.7. BeiHocuT Ha paccMmoTrpenue riaBbl 'O BormaHoBWY mMpoeKThl JOKYMEHTOB IO BOIIPOCAM,
BXOJAIIUM B KomneTeHuuto Otaena;

14.8. OcymiecTBisieT HHBIE TIOJTHOMOYHS B COOTBETCTBUH C JACHCTBYIOIINM 3aKOHO/IaTEIIECTBOM.

15. Pa3znenenue oOs3aHHOCTEH COTpyIHUKOB OTnena OCYIIECTBISIETCS B COOTBETCTBUU C
JOJKHOCTHBIMU MHCTPYKIUSMHU U COOTBETCTBYIOLIUM pacnopsbkeHueM rinasbl 'O bornanosud.

VI. OTBETCTBEHHOCTbDH OTAEJIA



16. Haganpauk OTena HeCET OTBETCTBEHHOCTD:

- 3a HEHUCIOJHCHHE HIM HEHaIe)Kalllee HCIOJHCHHE BO3J0KEHHBIX Ha HETO JOJLKHOCTHBIX
00513aHHOCTEN;

- 32 ICUCTBUS WM O€31eCTBUE, BEAYIIME K HAPYIICHHUIO ITPaB U 3aKOHHBIX HHTEPECOB I'PAXK/IAH;

- 32 TMpaBOHApPYUICHUS, COBEPILICHHBIE B TMPOIECCEe CBOEH JeATEIbHOCTH, B IIpelesax,
YCTAHOBJICHHBIX JIEMCTBYIOIIMM 3aKOHOAATENLCTBOM Pocculickoit denepanuu;

- 3a MPEeAOCTaBICHHE HEIOCTOBEPHONW HH(POPMAIIMM O COCTOSHUHU BBITIOJHEHHS MOJYUYECHHBIX
3aJaHUid U TOPYYEHUU TJIaBbl, 3aMECTHUTEJICH IJIaBbl W PYKOBOJWTENS ammnapara aJIMHUHUCTpPAlUU
rOpOJICKOT0 OKpyra borjnanoBuu, HapylIeHUE CPOKOB MX HUCIIOTHEHHUS;

- 32 IPUYMHEHHUE MATEPHAIBHOTO yiiepOa aJMUHUCTPAIIMK TOPOJCKOTo OKpyra bormanoBuy - B
npeJenax, yCTAaHOBJIEHHBIX JCHMCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

- 32 COXPaHHOCTb BBEPEHHON €My JOKYMEHTAIl1U;

- 32 pa3IJIallieHUe CBEJICHUH, COACPKAIIUXCS B CITY)KEOHOM TOKYMEHTAIUH.

17. Nupie cnenuanuctel OTAeNa HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE W
KAueCTBEHHOE  BBIMIOJIHEHHWE  JOJDKHOCTHBIX  OOS3aHHOCTEH,  yCTAHOBJICHHBIX  JTOJDKHOCTHBIMH
WHCTPYKUHUSAMH, HEpa3TiallleHue CBeIEHUH, COAePKAIINXCS B CIIYKeOHOM TOKyMEHTallUH.

VIl. BHECEHUE U3MEHEHUH 1 JIOIIOJTHEHUH B TTOJIOJKEHUE.
PEOPTAHU3ALNA 1 JIMKBUIALMA OTAEJIA

18. M3MeHeHns u OOMOIHEHU B Hacrodmee [1ooKeHne BHOCATCS MOCTAaHOBIEHHEM riaBbl 1O
bornanosuy.

19. Peopranmzanus v iukBuAanus OT/iena ocymecTBISETCS B YCTAHOBICHHOM 3aKOHOIATEIIbCTBOM
MOPSJIKE.

CormacoBaHo:
3amecTuTeNb II1aBbl TOPOJCKOTO OKPYyTa - PYKOBOJIUTEIND arllapara
aJIMHHHCTPAIFH TOPOJICKOTO OKpyTa

«_» 202 roga (H.C. TennoyxoBa)

(monuce)

HavansHuk ropuanyeckoro otaena

«_» 202 roga (.B. Ilomnog)

(monuce)

HavanpHuk otena OyXrajirepckoro yuera u OTYETHOCTH

«_» 202 roma (T.A. lIaypaxkc)

(monuce)




IIpunoxenue

K [TomoxxeHuro 00 ornere
OyXraJTepcKOro y4eTa U OTYETHOCTH
aJIMUHUCTPAIIMU TOPOJICKOTO OKPYTa

bormnanosuu

JIMCT O3HAKOMJIEHUWA C ITOJIOXKEHUEM

n/n

@®.1.0. MyHUIIUTIATIEHOTO
CITyXaIlero

TToamuce
MYHUIUIIATEHOTO
CITy’Kalllero U JaTa

03HAKOMJICHUS

Jara u HOMep
pactopsKEHUS O
Ha3HAYCHUH Ha
JIOJIKHOCTh

Hara u Homep
pacropsikeHus 00
OCBOOOXKIEHUU OT

3aHHMaeMou
IOJIDKHOCTH




